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Console for Managing Trainings Online

Your Online Training Organizer (YOTO) provides an enhanced and powerful interface to control and
organize your information online in an eficient manner. YOTO provides access to the training
information. For a supervisor or director, YOTO is a robust tool for managing your staffs information,
organization paricipation and various trainings.

YOTO features include:

e Online training certificates
e Transcripts

e Training information
« Your organization's paricipation in trainings

YOTO Changes

« Member Profile, Training Information, and E-Certificates are now accessible in My
Information page or Profile icon on top.

» [fyou needto gain access to YOTO features that are restricted to Supemnvisor and Directors,
please contact Customer Support at 316-9738-5419.

MANAGE TRAININGS

MANAGE YOUR STAFF

POWER TOOLS
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Go to the Group Page

located in the Power Tools

section.

ONLINE TRAININGS
Approve, track and withdraw
trainee

EVENT TRAININGS
View status of your staffs event
training

STAFF'S TRAINING STATUS
View all training of staff member

NEW PROFILE
Create new member profile

ORGANIZATION PAGES
View organization specific pages

TAP MANAGEMENT
Wiew details and post decisions
of TAP requests

GROUP ZONE
Manage group announcements,
resources, and events

o

TRAINING PARTICIPANTS
View paricipants of a fraining.

EVENT TRAINING REGISTRATIONS
Admin Feature - View event
training registrations

STAFF ROSTER
View a listing of your staff and
their corresponding email.

DEACTIVATE PROFILE
Remove member profile who is
no longer at your organization

ORGANIZATION ZONE
Manage announcements,
resources, and events

FEEDBACK LODP
View feedback from online training
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